18th December 2007

Dear Parent / Carer

Re: Multi Activity Trip – South West France

Your Son / Daughter has been offered the opportunity to take part in a Multi-Activity trip organised by the [departmentname] department in conjunction with Rockley Adventure.

Rockley Adventure have been established as a schools activity provider since 1979 and are extremely experienced in running safe school activity trips both in the UK and abroad.

Staying at the [sitename] campsite situated just a few miles inland from the Atlantic Coast, on the shores of Lac [lakename], the group will have the chance to try; Catamaran Sailing, Windsurfing, Mountain Biking, Kayaking, Pico Sailing and Body Boarding, as well as visiting local sites of interest as part of a day out in the middle of the week.

Accommodation will be on a full board basis with the group staying in large, six berth, breathable, frame tents. Each tent is equipped with electric lights and sprung beds with mattresses. All meals will be provided whilst the group is on-site at [sitename].

The trip departs from [departurepoint] on [departuredate] and returns on the [returndate].

The group will travel by [transport] to the Mayotte centre.

The cost of the trip is [cost], which is payable in instalments and includes: [travel?], full board accommodation; [travel insurance?]; use of activity equipment and tuition by qualified instructors throughout the week.

To secure a place on the trip a non-refundable deposit of £50 per person must be handed to [depositpoint] on or before [depositdate], along with a completed copy of the return slip below. Please note that the number of places on this trip is limited and they will be allocated on a first come first served basis.

The first deposit payment will be followed by [numberofinstallments] equal payments of [instamount] payable on [instdate1], [instdate2], [instdate3], [instdate4]. A final balance payment of [balamount] will then be due on [baldate].

Yours faithfully

[groupleadername]

[groupleadertitle]

----------------------------------------------------------------------------------------------------------------------------

Multi Activity Trip to France 2008

I …………………………………………………………………  hereby confirm that I would like my son/daughter/ward  ……………………………………………………………   to take part in the Multi-Activity trip to France between [departuredate]& [returndate].

I have enclosed a non- refundable deposit cheque of £50 made payable to [chqpayable] in order to secure their place on the trip and I understand the importance of meeting the remaining payment schedule in full.

Signed: …………………………………………. Date: …………………………………………...

